IIpaBuia 3an0/1HeHUA 0JIAHKOB HTOTOBOI0 COYMHEHUSA (U3JI0KEHUA) IS
YYACTHUKOB HTOTOBOI0 COYMHEHUS (U3J10KEHUA)

1. O0mast yacThb

VY4YacTHUKM HMTOrOBOrO COYMHEHMsI (M3JI0KEHUs) BBIIOJIHIIOT COYMHEHHE
(M37M0’KEeHNE) HA YepHO-OeNbIX ONaHKaxX PerncTpanvy W OJaHKaxX 3amucH (B TOM 4YHCIe
OJlaHKaXx 3alKCH, BbIIAHHBIX JIOMOJIHUTENBHO (Jlajee — JONOIHUTEIbHbIE OJaHKHU 3aITHCH )
¢dopmata A4.

[Ipu 3anonHeHuMu OJIAHKOB HTOrOBOI'O COUYMHEHUS (M3JI0KEHUS) HEO0O0XOAMMO
TOYHO COOJIIOJIaTh HACTOSIIIME NpaBWIa, TaK Kak MHQOpMalus, BHECEHHAas B OJaHKH,
CKaHupyeTcs U 00pabaThIBAETCsl C MCIIOJIB30BAaHUEM CHELMATU3UPOBAHHBIX annapaTHO-
IPOrPaMMHBIX CPEJICTB.

2. OcHOBHBbIC MpaBWJa 3aMOJHEHHS] OJIJAHKOB HMTOrOBOr0 COYMHEHMS
(13J10:KeHus1)

Bce Omanku  counHeHMs (M3JIOKEHMs)  3aIOJHSIOTCS  TEJIEBBIMU  WJU
KallWUIIPHBIMU PYyYKaMU C YEPHUJIAMU YEPHOT'O IIBETA.

YdacTHUK TOHKEH M300pakaTh KAyl nudpy u OyKBY BO BCEX 3alOIHSEMBIX
HoJsiX OJIaHKa perucTpaluyd M BepxHeW yacTu OlaHKa 3amMcd, TIIATENBHO KOMUPYS
oOpa3zell ee HalMCaHus U3 CTPOKH ¢ 00pa3laMy HaIllMCaHUsl CUMBOJIOB, PACTIOJIOKEHHOU B
BepxHell uacth Onanka peructpamuu. HeOpexHoe HamucaHMEe CHMBOJIOB MOXKET
OPUBECTH K TOMY, YTO MNpPH aBTOMATU3UPOBAHHOW 0OpabOTKE CHUMBOJ MOXKET OBITh
pacrno3HaH HEMPaBUIIBHO.

Kaxnoe nose B GaHkax 3amoiHAeTCsl, HAYMHAS C IEPBOM MO3ULUU (B TOM YHUCIIE
¥ TIOJIA [T 3aHEeCEHUs (PaMITUU, UMEHHU U OTYECTBA YUACTHHKA).

Ecnu ydacTHuK He uMeeT nH(pOpMAIUU JUIsl 3aII0JIHEHUS! KAKOT0-TO KOHKPETHOTO
TOJISI, OH JOJIKEH OCTaBUTH ITO MOJIEC MYCTHIM (HE eNIaTh MMPOYECPKOB).

Kareropuyecku 3anpemaercs:

Jenath B MOJsAX OJaHKOB, BHE MOJed OJaHKOB Kakue-TuOOo 3amucu U (WUIn)
MOMETKH, HE OTHOCSIIIIMECS K COJIEPIKAHUIO IOl OJIaHKOB;

UCIOJIb30BaTh JJIS 3alOJHEHUs OJAHKOB IIBETHBIE PYYKHM BMECTO T'€JIEBOW WIIU
KaMWUIIPHON YEepHOW pydYKH, KapaHmam (Jake Ui YEPHOBBIX 3amluceil Ha OlaHKax),
CpeZCTBa AJIsl UCIIPABJIEHUS! BHECEHHON B OJIaHKM MHpOpMaLMU («3aMa3Ky», «JIaCTUK» U
ap.)-

3. 3anosiHeHHne 0JIAHKA PeruCTPALMUA HTOTOBOI0 COYMHEHMS
(13J10:KeHUs1)

bnank peructpauuu (puc. 1) cocToMT M3 TpexX ydacTedl — BEpXHEH, cpelHed U
HUKHEH.
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Puc. 1. Frank pecucmpayuu

B BepxHeii yacTu 0J1aHKA perucTpanuu (puc. 2) pacnosioKeHbl:
BEPTHUKAJIbHBIM U TOPU3OHTAIILHBIN IITPUX-KO/IBI;
TIOJISI 1711 PYKOITMCHOTO 3aHEeCeHUsI HHPOpMAIINH;
CTpoKa ¢ oOpa3liaMy HalMCaHUsl CHUMBOJIOB;
[Tone «Kox Buma paboTel» (opMHUpyeTCs aBTOMATHU3UPOBAHHO NpU I€YaATH
0JIaHKOB.
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Puc. 2. Bepxusas uacmo 61anka pecucmpayuu

I1 VKa3aHWIO  4jeHa  KOMHUCCHMU  00pa3oBaTejIbHOW  OpraHu3aluu,
OCYIIECTBIISAIONIETO HHCTPYKTAXK YYACTHUKOB HWTOTOBOIO COYMHEHHS (U3JI0XKEHUS),
Y4aCTHUKOM 3aIlOJHSIOTCS BCE MOJIS BEpXHEH yacT OjaHKa peructpauuu (cM. Tadm. 1).

Ione «KoanyecTBO 0JAHKOB 3alUCH» 3alOJHACTCS WICHOM KOMHUCCHUU TIO
MPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) 110 3aBEPUICHUH UTOTOBOT'O COYMHEHHSI
(M3M0’KEeHUST) B MPUCYTCTBUU YYaCTHUKA (B yKa3aHHOE MOJIE€ BIMCHIBAETCS TO KOJTMYECTBO
OJIaHKOB 3alMCH, BKIIIOYas JOMOJIHHUTENbHbIC OJNAHKU 3amucu (B CiIydae €Clid TaKue
BBIJIABAIUCH M0 3aMPOCY YUACTHUKA), KOTOPOE OBLIO MCIOJIb30BAHO YYACTHUKOM).

o

Ilons, 3anoaHsieMbIe
YYACTHHKOM

YKka3anud 1no 3anojJIHEeHHUI0

Kox cybbsekra Poccuiickoit denepaiiny B COOTBETCTBHH C
Konx pernona KOJUPOBKOH (eiepaibHOro CIIPaBOYHUKA CYObEKTOB
Poccuiickoit denepanuu

Kon oOpa3oBartenbHO OpraHu3anuy, B KOTOpoil oOyuaeTcs
YYAaCTHHK, B COOTBETCTBUU C KOAUPOBKOW, IPUHATOMN B

Kon o6pa3zoBarenpHOM cyonekTe Poccuiickoit @enepanyu (y4aCTHUKU UTOTOBOTO

Opra”u3aluu COYMHEHHS, YHACTBYIOIIUE B COUMHEHUU 10 KEITAHUIO,
BIUCHIBAIOT KOJI, YKa3aHHbBIM YIEHOM KOMHUCCHH MO
IIPOBEICHUIO)

Nudopmanus o kiiacce, B KOTOPOM 00ydaeTcsi BBITYCKHUK
Knacc: Homep, OykBa (Y4aCTHMKHM UTOTOBOTO COUMHEHHMSI, yUaCTBYIOIINE B
COUYMHEHUH T10 JKEJIaHUI0, YKa3aHHbIE TOJIS HE 3al0JHSIOT)

Kox oOpa3oBarenbHOM OpraHn3anny, B KOTOPO Y4aCTHHK

MecTto npoBeneHus
MUIIET COYNHECHHE (M3JI0KCHUE)

Home eOHOro KaduHeTa, B KOTOPOM IIPOXOIUT COYNHEHNE
Homep kabuneTa py4 ; POM HPOX0]

(M3n0%K€HUE)
[ara npoBeneHus JlaTa mpoBeieHHsI COUMHEHUs (M3JI0KEHUS)
Kox Buna pabotsl 20 — counnenue, 21 — U3I0KEHNE
HaumenoBanue Buga paboThl VYka3biBaeTcsl BUJ pabOThI (COUMHEHUE WU U3JI0KEHHE)
Homep Tembl VYka3bIBaeTCs B COOTBETCTBUM C BRIOPAHHOM TEMOM

Tabruya 1. Ykazanue no 3anoanenuio noeil 6epxueli yacmu O1aHKa pecucmpayuu
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B cpeaneit yactu 6aanHka perucrpamum (puc. 3) pacroiOXEHbl OIS st
3aMucH CBeJIeHU 00 ydacTHUKE.

CBEJIEHWA OB YYHACTHMKE

Damumua

Hmn

OraecTED

[t m———

JoxymenT Cepmn | B L Homep .

Puc. 3. Ceedenus 06 ynacmuuxe

[lons cpenHelt wyacTu OJlaHKa PETUCTPALMM  3aIOJHAIOTCS  YYaCTHUKOM
CaMOCTOSITETHHO (CM. Ta0I. 2).

IToss1, caMoOCTOSITEIHLHO
3amoJiHsAAeMble Y4aCTHUKOM

Yka3zaHus 10 3an0JJHEHUIO

damuusa
Brocurcs undopmarus U3 10KyMeHTa,

4098 YAOCTOBEPSAIOLIETO JINYHOCTh YYACTHUKA, B COOTBETCTBUU
¢ 3aKOHOAAaTeNbCTBOM Poccuiickont denepauu

OTtyecTBO

JlokymeHT

Cepus B moste 3anmceiBaroTcs apadckue nudpsr cepun 6e3
npobenoB. Hampumep: 4600

Howmep 3anuceIBalOTCs apabckue nudpel Homepa 6e3 mpooOesoB.

Hampumep: 918762

Tabnuya 2. Ykazanus no 3anonnenuto noiaei « Ceedenust 00 yuacmuuxey
B cpenneit yactu Gi1aHKa PErUCTPAIMK TAKXKE PACTIONOXKEHA KpPAaTKask HHCTPYKITUS
(puc. 4) 1o 3amoHEeHUIO OJIAHKOB U BBIMIOJTHEHHUIO HTOTOBOIO COUMHEHUS (M3JI0KEHUS), a
TaK>Ke MoJie JAJis MOJNUCH YYaCTHUKA.

F [Teper HadagoM pafoTsl Hajl cOMMHeHMeM [M3TOACHUeM) 3a00THMTE PeIMCTPALBOHEYK vacte BIIAHKA
PETHCTPATIMM n BITAHEKA 3ATIMCHL

[ Coustrense [Hamomsesne) e AKKYPATHO H pasfopunen, cofmoas pazsersy crpassiu BITAHKA SAITMCH,

C nopafroM TIpoREIEHNA
COMMHCHHA (MITOMEHIA ) 03HAKOMIEH -2,

TIeqmics yI2CTENES CTPOID BIUYTRH DEDIIEA

Puc. 4. Kpamxas uncmpyxyusi no 3anoinenuto 61aHKko8



4. 3anosHeHue 0J1AHKOB 3aNUCH

bnanku 3anucu, B TOM 4ucle JOMOJHUTENbHbBIE OJaHKH 3alMCH, IpeJHa3HauYeHbI
JUISL HallUCAHUS UTOTOBOTO COYMHEHUS (M3JI0KEHU).

Bo3MoxHBI 1Ba BapriaHTa OJAHKOB 3aIKCH: OJHOCTOPOHHHM U JBYCTOPOHHUU. B
cllydyae €ciM IPHUHTEp, UCIOIb3YeMbIH Iy MedaTh OJAHKOB WTOTOBOIO COYMHEHHS
(M310%€eHUs), MO3BOJSET BBINOJIHUTH JIBYCTOPOHHIOIO I1€4YaTh, CIEAYET HCIIOJIb30BaTh
JBYCTOpOHHUM OnaHK. Eciu HET — 0JTHOCTOPOHHUM.

KoMIiekT ydacTHHKa COJOEpKUT OAMH JABYCTOPOHHUM OJIaHK 3alucH IpHU
JIBYCTOPOHHEW IeyaTH WJIM JBa OJHOCTOPOHHMX OJIaHKa 3alUCH IPU OJHOCTOPOHHEU
II€YaTH.

B Bepxneii yactu 6ianka 3anucu (puc. 5) pacroyioKeHbl:

BEPTUKAJIbHBIN U TOPU3OHTAIBHBIN IITPUX-KOBL;

IIOJISL IS 3AIIOJIHEHUSI Y4aCTHUKOM;

nosie «JImer Ney 3amosiHAETCS 4YIEHOM KOMHUCCHH IO INPOBEACHHUIO HUTOTOBOTO
COYMHEHMS (M3TOXKEHHs) B CIydyae BBIJAYM YYAaCTHHKY JIOTIOJHUTEIBHOTO OJaHKa
3aMKCH.

Wudopmarmst s 3an10JHEHHS TOJIEH 0 KOJIe peruoHa, KoJie W Ha3BaHWU paboTHl,
a TaK)ke HOMepe TeMbl JO0JKHA ObITh MpoAyOsmpoBaHa ¢ OnaHka peructpauuu. «OMO»
y4acTHUKA 3amnoiiHsercs npomnucbio. B mone «®HO ydacTHHKa» NMpU HEXBATKE MecCTa
YYaCTHUK MOXKET BHECTH TOJIbKO (PaMHJIMIO U HHUILIAAJIBI.
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Puc. 5. branx 3anucu

B ciydae ucnonp3oBaHus JBYCTOPOHHETO OJlaHKA 3alUCH MPH HEJOCTAaTKE MeCTa
s oOopMIIEHHST UTOTOBOTO COYMHEHUS (M3JIOKEHMs) Ha JIMIIEBOW CTOpOHE OJaHKa
3aMUCH YYaCTHUK MOKET MPOJOJIKUTH 3allUCH Ha 000POTHOM cTOpoHEe OyiaHka (puc. 6),
c/ieJlaB BHHU3Y JIMIIEBOM CTOPOHBI 3aIIUCh «CMOTPH Ha 000pOTE».

Jlnst ymoOcTBa Bce CTpaHUIBI OJaHKa 3alMUCH MPOHYMEPOBAHBI M PA3IMHOBAHBI
MYHKTUPHBIMU JIMHUSMH.

[Ipu Henoctatke mMecta Juisi 0QOPMIIEHHSI UTOTOBOTO COYMHEHUS (M3J0KEHHUS) Ha
OCHOBHOM OJIaHKE 3alHMCH YYaCTHHUK MOXKET MPOIODKUTH 3aIUCH Ha JIOTMOJHUTEIBHOM
OJlaHKe 3aMKCH, BbIIaBA€MOM YJICHOM KOMHUCCHUU MO MPOBEACHUIO UTOTOBOI'O COYMHEHUS
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(M370%eHus1) MO 3ampocy ydacTHHKAa B cllydae, KOrJla Ha OCHOBHOM OJIaHKE 3aIllucu
(BkrO4ass ero OOOPOTHYIO CTOPOHBI — B Clydae JIBYCTOPOHHEHM meuyaTu OjaHka) He
ocTaoch Mecta. B ciydae 3amonHEHHs JONOJHMUTENBHOrO OJaHKa 3alucH IpU
HE3allOJJHEHHOM OCHOBHOM OJlaHKE 3alKCH, HUTOrOBOE€ COYMHEHHME, HAllMCaHHOE B
JONIOJTHUTENILHOM OJIaHKE 3aIlCH, OLIEHUBATHCS HE Oy/IeT.

B ciydae ncnonp30BaHust OJHOCTOPOHHETO OJIaHKA 3aIUCH IIPU HEAOCTaTKEe MecTa
JUISl OTBETOB Ha JIMIIEBOM CTOpOHE OJIaHKA 3alMCH YYAaCTHUK MOXKET HMPOJIOJIKUTE 3aIUCH
TOJILKO Ha JOMOJHUTEIHLHOM OJIaHKE 3aIUCH.

JlomoTHUTENbHBIN OJaHK 3alMCH BBIJACTCS YWICHOM KOMHCCHU 00pa30BaTeIbHOMN
OpraHu3aluy Mo TPeOOBAHUIO YYaCTHHUKA B CIIy4ae HEXBATKU MECTA.

TIpH BEROCTATES MECTS T4 FIHER TOTpocsTe STaHE 3ATHeH

A i i 2 A A A

Puc. 6. Obopomnas cmopona 6ranxa 3anucu
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